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Section III
Applicability

A. Subdivisions
1. Review.

All subdivisions of land within Hudson County shall be submitted to the County Planning Board for
review.

Minor subdivision applications shall be reviewed by location as related to County roads and drainage
structures so that the Planning Board may either exempt those plats unrelated to County
responsibilities, or review the minor subdivision plat in accordance with these Regulations.

2. Approval.

The following subdivisions shall require approval from the Hudson County Subdivision and Site Plan
Review Committee as set forth and limited in N.J.S.A. 40:27-6.2:

a. Subdivisions that abut either a county road or a county drainage facility.

b. Subdivisions that will cause storm water to drain either directly or indirectly to a county road, or
through any drainage way, structure, pipe, culvert or facility for which the county is responsible
for the construction, maintenance or proper functioning.

c. Subdivisions that will affect the safety and efficiency of a county road or drainage facility through
an increase in traffic or stormwater drainage.

d. Subdivisions that will affect buildings and/or lands owned or maintained by Hudson County
through an increase in traffic or stormwater drainage.

B. Site Plans
1. Approval Required.

All site plan applications and subsequent revisions, modification to site facilities or change of use
permits along County roads or affecting County drainage facilities shall be submitted to the County
Planning Board for its review and approval as set forth and limited in N.J.S.A. 40:27-6.6. Site plan
applications are defined as follows:

a. Commercial or industrial development or redevelopment.
b. Multi-family residential structures containing five (5) or more units.
c. Any other land development/redevelopment requiring off-street parking.

d. Any development that will result in the disturbance of more than one acre of land, or will
increase impervious surface area by one-quarter acre or more.

e. Anydevelopment causing an increase in traffic affecting County roads.
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2.

Exemptions

a. Site plan applications not along a County road that include less than a combined total of one (1)
acre of existing and proposed impervious surfaces are exempt from County site plan review.

b. Site plans for single family or duplex homes are exempt from County site plan review.

C. Other Jurisdiction

1.

The County Planning Board shall be notified by the person giving notice of the hearing of any public
hearing concerning the granting of a variance by a zoning board of adjustment or establishing or
amending an official county map involving property within 200 feet of an adjoining municipality or
adjoining county road.

Each municipal clerk shall notify the County Planning Board of the introduction of any revision or
amendment to the municipal planning or zoning ordinance on file with the County Planning Board
pursuant to N.J.S.A. 40:27-6.10 affecting land adjoining county roads or other county land or lands
lying within 200 feet of a municipal boundary, or proposed facilities or public lands.

Pursuant to N.J.S.A. 52:27D-312.c, regional contribution agreements (RCA’s) shall be approved by
the Council on Affordable Housing, after review by the county planning board or agency of the
county in which the receiving municipality is located. The council shall determine whether or not the
agreement provides a realistic opportunity for the provision of low and moderate income housing
within convenient access to employment opportunities. The council shall refer the agreement to the
county planning board or agency which shall review whether or not the transfer agreement is in
accordance with sound, comprehensive regional planning. In its review, the county planning board or
agency shall consider the master plan and zoning ordinance of the sending and receiving
municipalities, its own county master plan, and the State development and redevelopment plan. In
the event that there is no county planning board or agency in the county in which the receiving
municipality is located, the council shall also determine whether or not the agreement is in
accordance with sound, comprehensive regional planning. After it has been determined that the
agreement provides a realistic opportunity for low and moderate income housing within convenient
access to employment opportunities, and that the agreement is consistent with sound,
comprehensive regional planning, the council shall approve the regional contribution agreement by
resolution. All determinations of a county planning board or agency shall be in writing and shall be
made within such time limits as the council may prescribe, beyond which the council shall make
those determinations and no fee shall be paid to the county planning board or agency pursuant to
this subsection.
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Section IV
Application Submission Procedures

A. Pre-Application

1.

Pre-Application Conference.

A prospective applicant may request an informal conference with staff of the Hudson County
Planning Board or the Subdivision and Site Plan Review Committee prior to submitting a formal
application and detailed plans.

a. Purpose.
The purpose of a pre-application conference is to:

i. Advise the applicant of the substantive, administrative and procedural requirements of this
Resolution;

ii. Advise the applicant of any detailed analyses and information that may be necessary for a
formal review;

iii. Advise the applicant of applicable design standards and potential requirements pertaining to
traffic and drainage improvements to county roads, county drainage facilities and county
owned or maintained buildings and lands;

iv. Advise the applicant of pending capital improvements and any public sources of information
that may affect the project.

v. Review and discuss the general design of the project.

vi. Provide for an exchange of information regarding the proposed development plan and the
applicable elements of the County Master Plan and other development requirements;

vii. Advise applicant of concerns regarding development impacts on unique and
environmentally sensitive areas.

viii. Expedite application processing and development plan review.

ix. Coordinate requirements with local and state officials where applicable
b. Fees.

The applicant shall not be required to pay a fee for the pre-application conference.
c. Required items.

Applicants seeking a pre-application conference shall submit the required items as provided for
in the Application Check List (Appendix C) fifteen (15) days before the concept plan meeting.

d. Review.
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If requested and paid for by the applicant, a brief written summary of the pre-application
conference shall be provided within fifteen (15) working days after the final meeting. The
Hudson County Subdivision and Site Plan Review Committee shall not be bound by any
recommendations and/or advisory comments made at the pre-application conference.

2. Pre-Application Concept Plan.

In addition to or as an alternative to the pre-application conference, the Planning Board or
Subdivision and Site Plan Committee may grant informal review of a concept plan for a development
which an applicant intends to prepare and submit an application for development.

a. Purpose.

The purpose of the concept plan is to provide the Planning Board or Subdivision and Site Plan
committee input in the formative stages of subdivision and site plan design.

b. Fees.
See the Application and Fee Schedule in Appendix B.
c. Required Items.

Applicants seeking concept plan informal review shall submit the required items and information
listed in the Application Checklist (Appendix C) within fifteen (15) days before the concept plan
meeting.

d. Review.

A brief written summary of the concept plan review shall be provided within fifteen (15) working
days after the final meeting.

The Hudson County Subdivision and Site Plan Review Committee shall not be bound by any
recommendations and/or advisory comments made during review of the concept plan, nor shall
the applicant be bound by any concept plan for which review is requested.

B. Filing of Application

Subdivision and site plan applications shall be submitted to the County Planning Board by the applicant
or the appropriate municipal approving authority. The application will not be determined to be formally
filed until it is considered “complete” in accordance with these Regulations.

1. Required items to be submitted.
The following documents shall be submitted with all site plan or subdivision applications:

a. Three (3) copies of the Hudson County Subdivision and Site Plan Review Application form
completed in its entirety, with original signatures (Appendix B).

b. The appropriate application and escrow review fees (Appendix B).

c. Three (3) legible prints of the plan set (subdivision plats, subdivision plan sets or site plan sets, as
applicable) signed and sealed by a licensed architect, engineer or professional land surveyor. All
subdivision plats and site plans shall be filed in accordance with the provisions of the New Jersey
“Map Filing Law,” P.L. 1960, c.141 (C.46:23-9.9 et seq.).
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d. A completed Hudson County Development Review Checklist for Subdivisions and Site Plans,
signed and sealed by the licensed professional that completed the checklist (Appendix C).

e. A completed Low Impact Development Checklist signed and sealed by the licensed professional
that completed the checklist (Appendix D).

f. A CAD file or AutoCAD compatible digital file of final plans submitted on CD-ROM, in
conformance with the County’s Digital Submission Standards (Appendix E),

g. Other items as may be required such as:
i. ATraffic Impact Report (Appendix F)
ii. A Stormwater Management Plan
iii. An Urban Runoff Mitigation Plan
C. Determination of Completeness

An application will not be determined to be formally complete until the appropriate fee and number of
drawings, county application forms and other required information shall have been submitted in
accordance with these Regulations. The time period for action on application will not commence until
the Planning Board or its authorized committee or designee has deemed the application complete.

In the event the Board, committee, or designee does not certify the application to be complete within 30
days of the date of its submission, the application shall be deemed complete upon the expiration of the
30 day period for purposes of commencing the applicable time period.

D. Corrections and Additional Information

The Planning Board or Subdivision and Site Plan Review Committee may subsequently require correction
of any information found to be in error or any revisions to and/or submission of additional information to
be added to the accompanying studies, analyses and documents, as are reasonably necessary to make an
informed decision on the application for development.

If the applicant fails to submit the items required for completeness within 90 days from the date of
notification of the items that must be submitted, the incomplete application package will be voided and
discarded.

E. Revisions

To prevent administrative delays with application revisions, the applicant is required to submit a cover
letter for each revision that describes how each planning or engineering condition is being met in the
revision, and explain which page or sheet each revision is shown.

F. Waivers from Submission Requirements

1. The applicant may submit a written request for a waiver of one or more submission requirements
with supporting reasons. Waiver requests shall include a narrative statement from a licensed
professional planner, engineer, surveyor or architect as appropriate indicating the reasons for
deviation from the standard.

2. When acting upon applications for site plan or subdivision approval, the County Planning Board shall
have the power to grant exceptions from submission requirements for site plan or subdivision
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approval as may be reasonable and within the general purpose and intent of the provisions of this
resolution, if the literal enforcement of one or more provisions is impracticable or will exact undue
hardship because of peculiar conditions pertaining to the land in questions.

3. The Board or its authorized committee shall grant or deny the request within 30 days of the dates of
its submission.

G. Appeals of Completeness

The applicant may appeal the administrative official’s determination of completeness of an application
first to the planning board, then to the governing body. The Board, which has jurisdiction to the appeal,
shall have 30 days after the receipt of a written request to schedule a public hearing at which time the
board will determine if the application is complete. The board shall affirm, modify, or reverse the
decision concerning completeness.

H. Application Review Fees

1. Application fees shall be charged for review of subdivision and site plans submitted to the County
Planning Board. Payment shall be made by the applicant to the Planning Board at the time of
submission. The omission of payment shall be cause for the Planning Board to deem the application
incomplete.

2. Application fees shall be submitted in accordance with the “Fee Schedule” in Appendix B of this
Resolution, or subsequent revisions adopted by resolution of the Chosen Freeholders.

3. Subdivision plats or site plans received by the Planning Board more than one year after reception of
a prior submission will be subject to full payment in accordance with the above schedule.

4. Subdivisions and site plans submitted by federal, state, county and municipal governments, churches
(places of worship), and hospitals, and other secular non-profit institutions are not subject to
payment of review fees. However, supplicants may be required to submit escrow deposits.

I. Waiver of Site Plan Application

1. The County Planning Board may waive requirements for site plan approval where no extensive
construction or improvements are sought.

2. Where there is a change in use as determined by the municipal authority or a change as categorized
by the SIC code (Standard Industrial Classification) or NAICS (North American Industry Classification
System), county planning board approval may be required.

3. A waiver may be approved only upon a resolution by the county planning board finding that the
project or use will not affect existing drainage, circulation or other considerations of the site plan
approval, and that the existing facilities do not require upgraded or additional site improvements.

Approved by the Hudson County Board of Chosen Freeholder on October 23, 2008
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Section V
Application Review and Approval Procedures

A. General Provisions for Subdivision and Site Plan Review and Approval
1. Subdivisions
a. Subdivision Application.

Each subdivision application shall be submitted to the County Planning Board by the applicant or
municipal authority prior to the issuance of an approval by the municipal approving authority.

The municipal approving authority shall either defer taking final action on a subdivision
application until receipt of the County Planning Board report thereon, or condition any approval
that it grants upon timely receipt of a favorable report on the application from the County
Planning Board.

b. Revisions.

All plats of subsequent revisions, including sketch plats, preliminary plats or final plats shall be
submitted to the County Planning Board by the applicant or appropriate approving authority for
review and/or approval by the County Planning Board.

2. Site Plans
a. Site Plan Application.

Site plan applications shall be submitted to the County Planning Board by the applicant or
municipal authority prior to the issuance of a municipal zoning or building permit, or municipal
approval of the site plan.

The municipal or other local agency or individual with authority to approve the site plan or issue
a building permit shall defer any application requiring County approval until the same has been
submitted to and approved by the County Planning Board.

b. Revisions.

All site plans containing subsequent revisions, including preliminary site plans or final site plans,
shall be submitted to the County Planning Board by the applicant or appropriate approving
authority for review and/or approval by the County Planning Board.

3. Municipal Action

a. The municipal approving authority shall not issue final approval to a subdivision or site plan
requiring Hudson County Planning Board approval until said subdivision or site plan has received
final Hudson County Planning Board approval.

b. The municipal agency or official authorized to issue building permits shall not issue such permits
for structures resulting from a subdivision or site plan requiring Hudson County Planning Board
approval until said subdivision or site plan has received final Hudson County Planning Board
approval.



Section V Application Review and Approval Procedures Land Development Regulations | Hudson County

c. The municipal agency or official authorized to issue a Certificate of Occupancy shall not issue such
permit until “A Letter of Compliance” has been submitted by the Hudson County Planning Board,
stating that the conditions of the resolutions have been met.

4. Revisions of a Previously Approved Site Plan or Subdivision
a. Requirement for Revisions.

Any proposal that involves revisions in a site plan or subdivision previously approved by the
County Planning Board shall require submission of a complete site plan or subdivision application
and payment of fees in accordance with the requirements of this Resolution. A new submission
shall be required if a proposed revision involves:

i. A 10% or greater variation of the size of the approved building footprint size.
ii. A 10% or greater variation in amount of approved impervious surface.

iii. Any changes to site ingress or egress.

iv. Any changes to a County roadway.

v. Any other proposed change where additional review may be required as determined at the
discretion of the County Board or County Engineer.

b. Exceptions.

Where the following minor revisions are proposed, no fees need to be paid, although three (3)
copies of the site plan or subdivision plan, which incorporate the changes, and a cover letter
explaining what changes have been made and why, shall be submitted. Minor changes shall be
defined as changes to an approved plan that do not exceed the above listed “Requirements for
Revisions.”

i. Where minor changes in the site plan or subdivision are requested by the municipal
approving authority.

ii. Where there are only minor changes in the site plan or subdivision proposed by the
applicant, which do not involve any significant changes in the layout of the site as
determined by the County Subdivision and Site Plan Review Committee.

iii. Where revisions in the site plan or subdivision only involve additional information required
as a condition of a previous approval or where revisions in the site plan or subdivision are in
accordance with a site plan or subdivision being approved in stages.

B. Review Time Period

1. Within thirty (30) days of receipt of a complete application, the County shall either approve the site
plan or subdivision if all requirements are met subject to conditions as may be required, or deny the
site plan or subdivision, stating reasons for disapproval.

2. If the Hudson County Planning Board fails to report to the Municipal agency within thirty (30) days of
the receipt of any application for site plan or subdivision approval, any such site plan or subdivision
application shall be deemed to have been approved by the County Planning Board unless an
extension is requested and granted.
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3. An extension may be granted for an additional thirty (30) day period upon mutual agreement
between the County Planning Board and the Municipal approving authority, with the approval of the
developer.

C. Notification of Action

The County Planning Board shall notify the local approving authority in writing of its action on the
proposed subdivision or site plan. A copy of such action shall be forwarded to the applicant or his or her
designated agent.

The report and any subsequent resolution shall set forth all conditions required for County approval, and
if disapproved, all reasons for disapproval.

D. Recording of Subdivision Plats

No subdivision plat or minor subdivision deed, if the minor subdivision is to be recorded by deed only,
shall be recorded by the Hudson County Registrar unless it bears the certification of approval or review
and exemption of the Hudson County Subdivision and Site Plan Review Committee, or other designated
alternate, when said subdivision or site plan meets the criteria for exemption as described in this
Resolution.

All minor or final major subdivision plats submitted to the Hudson County Planning Board for signing
must be prepared in accordance with the New Jersey Map Filing Law (NJAC 46:23-9).

E. Alterations

When approval is granted, no changes or alterations shall be made in any portion of the approved plan
over which the County Planning Board has approval power without approval of said change by the
County Planning Board or its designee.

Deviations that substantially revise the approved plan shall require the approval of the Planning Board.
In the event it becomes necessary to deviate from the approved plan do to site conditions which first
appear during construction and which would affect a County road or County drainage facility, the
applicant shall notify and obtain the approval of the County Engineer before such deviation.

F. Appeals

1. Appeals of determination concerning subdivision and site plan applications may be made by
applicants in writing to the Planning Board within ten (10) days after the date of notice by certified
mail of such action, and pursuant to the provision of N.J.S.A. 40:27-6.9. Any person aggrieved by the
action of the Planning Board in regard to subdivision review and approval or site plan review and
approval may file an appeal in writing to the Board of Chosen Freeholders within ten (10) days after
the date of notice by certified mail of said action.

2. The Planning Board or Board of Chosen Freeholders shall consider such an appeal at a regular or
special public meeting within forty-five (45) days from the date of its filing.

3. Notice of said hearing shall be made by certified mail at least ten (10) days prior to the hearing to the
applicant and to such of the following officials as deemed appropriate for each specified case: The
Municipal Clerk, Municipal Planning Board or Board of Adjustment, Building Inspector, Zoning
Officer, and the County Planning Board.

Approved by the Hudson County Board of Chosen Freeholder on October 23, 2008
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4. The Board to which the appeal is taken shall render a decision within thirty (30) days from the date
of the hearing.

G. Construction without a Permit

No building shall be erected along the right-of-way of any County roadway unless approved by the
Hudson County Planning Board and a permit is issued by the County Engineer.

Whoever shall construct or begin the construction of such a building without a permit shall forfeit and
pay a penalty of not more than one hundred dollars ($100.00) for each day that work on such structure
continues. Hudson County may bring the action to enjoin such construction and may also recover the
penalty by a civil action in any court of competent jurisdiction. A $100.00 per day fine shall commence
from the date the notice is brought by the County Planning Board or its duly authorized representative.
The County Planning Board or its duly authorized shall issue a “Notice of Violation” to the municipal
construction code official and copy shall be sent by certified mail to the property owner.
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